Michigan Department of Education
Office of Professional Preparation Services

State Board Continuing Education Unit (SB-CEU) Program
Frequently Asked Questions
1.
What is the website address for the SB-CEU program?

Answer:  http://www.solutionwhere.com/mi_sbceu 

2.
Where can on-line approved SB-CEU offerings be found?
Answer:    At the SB-CEU website, click on “Courses by Category”.  Use the dropdown menu to find “On-line”.  There are many on-line offerings from which to choose.
3.
How often is the listing of approved offerings updated?

Answer:  The listing is updated daily as sponsors submit offerings for approval.
4.
How do I locate my local SB-CEU sponsor?


Answer: At the website, click on the word “Sponsors” and the listing of all approved sponsors will populate.

6.
What is the requirement to be awarded SB-CEUs?

Answer:  The SB-CEU policy for attendance and awarding of SB-CEUs for an offering requires 100% verifiable attendance.  The majority of SB-CEU sponsors utilize sign-in/out sheets where the participant is required to sign in and out, thus signifying 100% attendance for that offering.  Participants who fail to meet the 100% attendance requirement are not awarded SB-CEUs.  SB-CEUs are not awarded for partial attendance at an offering if a participant fails to sign-in/out.
Participants are individually responsible for signing-in/out of an offering.

6.
Where can I locate all my SB-CEUs?  SB-CEUs were awarded by more than one

SB-CEU sponsor.
Answer:  If all certificates can not be located, then it is necessary to contact the SB-CEU sponsor of the offering and request a transcript.

All SB-CEU certificates of completion have the required information to complete the renewal application.  These documents are to be maintained until it is time to renew.  The documentation is then maintained in case of audit.

7.
Does the Michigan Department of Education (MDE) maintain my SB-CEUs?

Answer: The MDE does not maintain a central repository for SB-CEUs.  All

SB-CEU records are maintained by the SB-CEU sponsor of the offering.
8.
How can a listing of previously awarded SB-CEUs be obtained?

Answer:  Contact the SB-CEU sponsor of the specific offering and request a transcript.
9.
I attended an offering in 2008 and did not request SB-CEUs at the time.  Can they b
e obtained now?
Answer:  No.  SB-CEUs must be requested at the time of the offering.  All SB-CEU records are closed 30 days after the end date of the offering.
10.
Am I required to use graduate level credits for renewal?

Answer:  No.  Credits from any accredited Michigan college/university (including Michigan community colleges) are eligible to be used toward renewal.  Please refer to the reverse side of your teaching certificate.
11.
How are semester credit hours and SB-CEUs combined toward renewal requirements?
Answer:  3 SB-CEUs equates to 1 semester credit hour (3:1 ratio).

12. Can I use out-of-state semester credit hours toward renewal of my certificate?

Answer:  Yes, but the semester credit hours must be obtained from an approved teacher preparation institution in that state.

13.
Is the advanced certificate renewal application located on the web?

Answer:  http://www.michigan.gov/mde/0,1607,7-140-6530_5683_5708---,00.html 

14.
Are extensions granted for renewal?
Answer:  There is no extension granted for renewal. A certificate must be renewed before entering the classroom in the fall.

As long as you are not teaching during the summer, there is no penalty by the State that your teaching certificate will expire on June 30, as long as it is renewed prior to classes beginning in the fall.  However, your district may have its own rules on this and you must abide by your district rules, so please contact them.

15.
How long does it take to process my renewal application?

Answer:  It will take about 4 weeks for review and processing.  Once your application has been processed, you will receive a billing statement in the mail.  Mail your payment and once payment is received, your new certificate will be issued to you.  You can begin to earn SB-CEUs and/or semester credit hours after the issue date listed on the front of your certificate.

16.
Can I send in my renewal application if I haven’t met the requirements but will?

Answer:  No.  The application will be sent back to you to return when the requirements are met.

17. Can I teach if my certificate/license is expired?

Answer:  No.
18. What documents are sent with the renewal application?  
Answer:  All information contained on SB-CEU certificates of completion and college/university transcripts is transferred to the renewal application.  You must keep this documentation in case of audit by the MDE.  The only documentation sent with your renewal application is a copy of your teaching certificate, unless any box under section 5 is checked, then that documentation is required also.
19. Is there a website where I can verify my certification?

Answer:  https://mdoe.state.mi.us/teachercert/ 

20.
What is the cost for renewal?

Answer:    $160.00    http://www.michigan.gov/mde/0,1607,7-140-6530_5683_14796-32154--,00.html
21.
What is the website for the Office of Professional Preparation Services (teacher certification information)?

Answer:  http://www.michigan.gov/mde/0,1607,7-140-6530_5683---,00.html 

22.
Is there a listing of approved Michigan teacher preparation institutions?  Where can a listing be located?

Answer:  https://mdoe.state.mi.us/proprep/Colleges.asp 

23.
How are professional development hours calculated?

Answer:  Please find the information in the Teacher Certification Reference Manual http://www.michigan.gov/documents/cert_update_manual_2006_171904_7.pdf 

24.
Is there a document on professional development vision and standards for Michigan educators?

Answer:  Yes.  The Vision and Standards for Professional Development was revised in August 2003.  The document can be viewed at:


http://www.michigan.gov/documents/ProfDevStdsVISWStrategies_4_9_03_C61067__A62638_12_09_02_62686_7.pdf 
25.
Who can I contact if I have further certification questions?

Answer:  Contact staff in the Office of Professional Preparation Services 

http://www.michigan.gov/mde/0,1607,7-140-6530_5683_14795-22288--,00.html 

26. Where can I find the laws, rules, and policies concerning certification?

Answer:  http://www.michigan.gov/mde/0,1607,7-140-6530_5683_14795---,00.html   Scroll down the page to find Laws, Rules, Policies.

Visit the Michigan Department of Education’s website at http://www.michigan.gov/mde
Susan K. Koenigsknecht, SB-CEU Program Administrator

 Phone:  517-241-4928
Email:  KoenigsknechtS@michigan.gov
