


[bookmark: _GoBack]Your Name
Street Address, City, State, Zip Code 
Phone Number
Email: 
OBJECTIVE
Type career objective here.
EDUCATION
HIGH SCHOOL NAME – City, State & Phone
Date of Graduation: Type Month & Year

BAY-ARENAC ISD CAREER CENTER – Bay City, MI, 989-686-4770
Program of Study: Type Program Name Here
Date of Completion: Type Month & Year
WORK EXPERIENCE
COMPANY NAME, Address, City, State, Phone
Dates of Employment: Month& Year – Month & Year
· Job Title, description, responsibilities
MEMBERSHIPS & ACHIEVEMENTS
· Type Memberships Here
· List academic and other achievements
COMMUNITY SERVICE
· Name of Organization, Duties Performed
· Name of Organization, Duties Performed
SKILLS
Microsoft Word	Oil Changes	Propagation
Lesson Planning	Computer Networking	Computerized Cash Register
Microsoft PowerPoint	Blueprint Reading	3-D Drawings
REFERENCES
· Name of Reference, Job Title or Acquaintance, Phone
· Name of Reference, Job Title or Acquaintance, Phone
· Name of Reference, Job Title or Acquaintance, Phone



